
1

How To Complete the IT Request in
Jaggaer
Follow these instructions to navigate the procurement portal and accurately
categorize your purchase as hardware or software. This guide ensures you correctly
input your shipment details to streamline your checkout request.

1 Navigate to Bullybuy.msstate.edu & Key a non-catalog item order

If you receive this message below follow the next step.

https://www.procurement.msstate.edu/procurement/bully-buy/index.php
https://app01.jaggaer.com/apps/Router/SimpleCheckout?ReqId=212272812&tmstmp=1778184904452


2

2 Answer the 3 questions highlighted below.


